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(1.1) MS-WORD i [0l AgloL »ied g 7 aqfeioL Ao el
ssul Sl eudl.

(1.2)  s*2Hi 2A8AN A3 -l 2 GUR drs (el.d. X2) duial
4L $HL GuYlRL s

(1.3) DELETE i1t BACK SPACE 423 dsldd %Quedl.
(1.4)  s3yeul g vled g 7

(1.5) ALU%eq g ?

(1.6) STANDARD TOOLBAR 24 ¢ ? a-{l %3<luid amudl.
(L.7) A5 uel AR B2ye Akl gl weudl.

(1,8) yel -4 %eudl : DVD, PDF.
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(2.5) MS-WORD -+l FORMAT MENU -l FONTCOMMEND-I
AH% AL,
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ENGLISH VERSION

1  Aaswer the following question :

(1.1)

(1.2)

(1.3)
(1.4)
(1.5)
(1.6)
(1.7)
(1,8)

What 1s Spelling Checking in MS-WORD ? State the
Function of Spelling Checking.

Which command is use to format selected text on
upper side (for example X2)

Give difference between DELETE & BACK SPACE.
What is upgrade in computer?

What is ALU?

What is STANDARD TOOLBAR ? State its uses.
State any four output Devices.

Give Full Name of DVD & PDF.
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2  Answer any eight from following question :

2.1)
2.2)
2.3)
2.4)

(2.5)

(2.6)
2.7
(2.8)
2.9
(2.10)

What is Troubleshooting?. Explain in brief.
State the Use of MS-OUTLOOK.
What is storage device? State the list of devices.

State the Characteristic of Third Generation of
Computers.

Explain FONT COMMEND from FORMAT MENU
in MS-WORD.

State the Use of MS-EXCEL.

List of component of MS-WORD Screen
Short Note : Virus

Explain in brief the Use of email.

Explain in brief TBIL Converter.

3 Answer any six in detail from the following questions :

3.1
3.2)
(3.3)
(3.4)
(3.5)

(3.6)
(3.7
(3.8)

Explain in detail types of Computer.

Describe in detail facility of MS-POWER POINT.
What is Network? Explain any two Network Topology.
Describe in detail Mail Merge in MS-WORD
Explain the Function of MS-EXCEL with example.
(Any five)

What is internet? Explain the use of internet.

Describe in detaill MS-OUTLOOK.

What is Software and Hardware? Explain in detail

System software.
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